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Virtual Check-in/Check-out

When a location is setup for this feature, the virtual check-in/check-out will allow
the student to check in to their scheduled appointment in TSC. Scheduled
appointments are visible on the Student Home page (in the Upcoming
Appointments section). The student will see a new button (Check-in Online) that
goes along with the appointment . The button will appear on the day of the
appointment from midnight until the scheduled end time of that appointment.
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Once the student clicks on the Check-in Online button, they will now be in the
Advisor’s appointment queue. The screenshot below is what will be displayed on
the Advisor’s home page. When the advisor is ready to start the appointment
with the student, they would click on Start Appt link. It’s at this time the
appointment summary report will open and be displayed for advisors to enter the
appointment report.
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Once the appointment has ended, the student can Check-out from their student
home page by clicking the Check Out button from the Current Visits section.
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The advisor can also check-out the student from the appointment summary
report when they have it open. If advisors choose to check-out the student from
the appointment report, make sure to input the Check-out time before you Save.

APPOINTMENT REPORT FOR MARYSOL - X

Appointment Details Appointment Summary
Appointment B I iE i & rPemgmph v & O

11/03/2020 11:00am - 11:10am PT - O
Care Unit This is just a test.
Location ks

Department of Sociology
Service

% Online Academic Advising
Course

Start typing to search all courses
Date of visit

11/03/2020
Meeting Start Time Meeting End Time .

y
11:00am to | 11:12am
Attachments
All times listed are in Pacific Time (US & Canada).
- Attach File

Attendees \ Choose File | No file chosen

Helen Remigio
Administration, Advisor, Student

Attended

Marysol
Extended Education

Attended

Checkin Checkout
10:56am to | 11:12am
Suggested Followup

This will be saved on the report as a suggestion. No
appointment will be created.
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cancel Save and Check-out Student
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