CSUDH | seavices
DIRECT DEPOSIT ENROLLMENT FOR
EMPLOYEES

Through the Cal Employee Connect (CEC) Self-Service guide, you will be able to enroll for direct deposit or change the

financial institution you selected for direct deposit. All new direct deposit enrollment and direct deposit changes are done
via Cal Employee Connect. CEC Is a secure website developed by the State Controller’s Office of California for all state
employees to review payment stubs and obtain W-2 information. If you have yet to register for CEC, please follow the guide

available on our Payroll Website.

Multifactor Authentication (MFA) provides an extra layer of security on employees’ CEC account. Once MFA is enabled,
employees can enroll or change direct deposit via the Employee Services feature within CEC. CSU Dominguez Hills uses Duo

as our MFA; however, you are free to choose any of the MFA authenticators listed on the CEC website.

Note: If you wish to cancel your direct deposit, you must use the Direct Deposit Form or contact our Payroll Office

immediately by calling (310) 243-3769 or e-mail payrollservices@csudh.edu.

1. Login to the CEC Portal.
Click Login.

Help & Feedhack Login Reqister

Cal Employee Connect

cure web-based employee salf-service portal available fo California Stafe Employees. Access o password profected
e areas of this portal is restricted fo authorized users only.

Access your paycheck and other
eamnings statements online

Secure online access to your
employes information
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https://connect.sco.ca.gov/
https://www.csudh.edu/Assets/csudh-sites/hr/docs/payroll/misc/cec-online-instructions.pdf
https://www.csudh.edu/hr/payroll/
https://www.documents.dgs.ca.gov/dgs/fmc/pdf/STD699.pdf
mailto:payrollservices@csudh.edu
https://connect.sco.ca.gov/

2.

In the Login page, enter
your username and
password, click Submit.

MFA must be enabled to
add/change direct deposit.

Select User Profile, click
Turn On MFA, and follow
the instructions within the
application to download
the authenticator app to
your mobile device.

From the top navigation
select the Employee
Services bar and follow
the instructions within the
application. If you have
questions or need
assistance, please visit CEC
Help & Feedback.

In the top menu bar, click
on the Employee Services
tab. Click Direct Deposit.

#] Login

\ I

Fargot Password?

Cancel |

Eamings

[#] Employee Services

Help & Feedback Login Register

@, Enable Multifactor Authentication

1. Select the Authenticator App you will install and use to enable MFA

Select mfa auth app

2. Scan the QR Code using the authenticator app you just installed

Can't scan the QR Code? ~

3. Enter the 6 digit verification code from your authenticator app

999999

-

Employes Services

Click on the icons below to perform specific employee services

Direct Deposit

Help & Feedback
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https://connect.sco.ca.gov/help
https://connect.sco.ca.gov/help

5. Under Financial Institution
Information, complete the Sy
fO I | ow | ng . Home Earnings W-2 Employee Services Help & Feedback e

a. Current Pay 1 Direct Deposit Request & More Info
Frequency: Monthly

This form will allow you to enroll in Direct Deposit or change your current Direct Deposit enrollment. Select the type of enroliment (Mew or Change),

Type Of E nro | I ment: the account type (Checking or Savings), and then fill in the routing, accownt, and bank information requested.
C ACCOU nt Type . Nr?'.e: If you wish to cancal your Direct Deposit, you must use the Direct Deposit Form in the More Info link and submit it to your departmental HR
d. Financial Institution e — .
Financial Institution Information
N ame: Curment Pay Frequancy Type of Enraliment Account Type Financial Institution Name
Routing Number: ot Pay Freqt v | Mew || checking ~
f. Deposit Account Routing Number Deposit Account Number
Number:
g. Institution Address: Institution Address city State Zip
h. City:
i. State:
i Zip

Click Submit
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