
EXCEPTION TO ACADEMIC POLICY 
FOR REPETITION OF COURSES 

Repeat a Course More Than Twice, Exceed Unit Limits

THE REGISTRAR'S OFFICE

FOR OFFICE USE ONLY

PLACE DATE STAMP HERE

An exception to Academic Policy for Repeating Courses will be considered only in cases of demonstrated need (usually to avoid 
undue delay in graduation) and documented circumstances which support the potential for the student’s future academic success.   

An undergraduate student may not enroll in or receive unit credit for a course for which the student has already received a 
grade of A, B, C, or CR, including a university-level course taken at a high school or another college or university.   

Last Name First Name M Student ID Number    Major 

Expected Date of Graduation Overall GPA  CSUDH GPA Email    Term 

DIRECTIONS:  

1. Meet with an advisor in your college's Student Success Center to design an academic plan that lists the 
remaining courses needed to graduate and how many total courses you will need to repeat before 
graduation.

2. Write out a statement explaining a statement explaining why you want to repeat the course, including 
changes in academic behavior.

3. Obtain approval signatures from your advisor (Undergrad) or Program Coordinator (Graduate), the 
Department Chair, and Dean or Associate Dean.

4. Submit form, statement, and academic plan to the following Dropbox folder.

 Exception to Undergraduate Limit: Repetition of Courses: An undergraduate student with extenuating
circumstances that needs to repeat a course but has already reached the 16 unit limit.  Grades earned from the
course will be averaged up to 28 units.

 Repeat a Course More Than Twice:  An undergraduate or graduate student with extenuating circumstances may
request to repeat a course more than twice if the student fails to achieve an A, B, C, or CR in the second repeat
attempt.  In such cases, the additional repeat will not result in the forgiveness of a prior grade.  All attempts will be
used in GPA calculation.

Requested Course(s) to be Added: 

CRN Dept and Course # Section # Term Units 

Check your ToroMail for the status of your Exception Form.  Processing time: 7 to 10 business days business days.

Student Signature___________________________________________________________Date_______________ 

DEPARTMENT APPROVALS 

Major Advisor (Undergraduate) ___________________________ Date____________  Approve  Deny

Program Coordinator (Graduate)  ____________________ Date____________  Approve  Deny

Department Chair / Dean ____________________ Date____________  Approve  Deny

Associate Dean  ____________________ Date____________  Approve  Deny

Updated: 02/23/23

https://www.dropbox.com/request/WncW93kgZXMr2bKwaqS3
https://www.csudh.edu/uac/
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